OFFICE OF THE DIRECTOR (ADMN. & PERSONAL)

VARUNALAYA PHASE-I, JHANDEWALAN, KAROL BAGH, NEW DELHL. .
—
No.DJB/DIr.(A8)/e-office/2015-16/ 1~ < 2411 Dated /6 =<1 §

CIRCULAR

Subject : Implementation of e-office in Delhi Jal Board.

In pursuance to the directions of GNCTD to implement e-office in all its departments, a
circular dated 08.10.2015 was issued with the directions to all DDOs to fill the data in online
application of all officers/officials dealing with the office files. The information was to be
completed within two days. However, it has been observed that most of the DDOs have not

taken directions seriously and have failed to provide the required information within time
frame,

Further, in addition to the details of employees, information regarding existing 1.T.
infrastructure available in various offices such as computers, printers, scanners, network and

internet facilities etc. are algo to be compiled for working out gap analysis for implementation
of e-office. ;

For facilitating the above information an online application has also been developed by
EDP Cell. The link of applications & instruttions to fill the required data are available at
DJB's website under the link “For department ~ Data entry for IT Infrastructure”. This data
has to be uploaded for each functional office being charged under the DDO.

Therefore. all DDOs are once again directed to fill the required information in the
$)C! rg_@wlicatigﬂ____ﬂighm respect to g__m.pjfo_yéeg__gg_éfﬁpg with files and IT infrastructure within
two days of issue of this circular. B o AL
Non compliance of the instructions will be viewed seriously. ’
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