
DELHI JAI, BOARD: DELHI SARKAR
oFFICE OF THE ADMN. OFFICER (GEN.)

VART]NALAYA PH.II. KAROL BAGII. N.DELHI

No.DrB/Ao(c) il-Dist.tzoo3twN 3fi 9{ Dated: 22 .q.Zooj

INSTRUCTIONAL ORDER

Member (Admn.) has observed ttrat the proposal for sanction of OTA where the amount is beyond 10%
and upto 22% of the emoluments for which the Member (Admr.) is tre competent autrority for grarting
OTA as special case in terms of kstructional Orders No. DJB/F&GIOTN2OO2-ILL577 ds/tfd 23.LZ.Zctr/2
iszued by Director (F&A) are put up on single sheets on seprde files every time. He has desired tha tre
following procedure should be adopted for submiurng such cases: -

l. The concerned Chief Engineers and other respective officers will zubmit the cases of OTA pertaining
to thsir respective sections to the Member (Admn.) for sanction, for rryhich tlre Menrber (Adnn) is
the delqgded authority, in a continuing file, giving fiIe number & details of the OTA sanctioned
monlh wise to the workman/employee for the preceding 12 months.

2. The OTA bills sttould be duly verified, checked & recommended by tlre once,lned Jr.Acctt.
/Accountant. IACA.
The oTA bills should contain necessary certificate.s 1 to 5 as give,n overteaf.
Necesary procautions regarding economy should be taken before forwuding the OTA bill in terms of
GNCTD instnrctions dated 0 I . 8.2002.
A photocopy of the logbook on proper format duly filled in by the officer conccrncd for the
concemed montlr/vehicle should also be placed on re,cord alongwift the OTA bill of tlre month

This issues with the approval of the Competent Authority.
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Copy for infomation to: I --
l.Vice Cheiman/CEO/lttember (Ay(Fin.)lffiypn.yAddl CEO.
2. SEs/Jt Directors/Dy. A&Fos/EEs. 

-3.LWO OID/PRO OID/AII ACs/AOs/ADOV/LOlProject Director/Dir.(Summcr)cwAdcso. h
4.All ACAs/ACCITs /JR.ACCTTs $.-[,
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k- S1' t'he worl"*for wtrich afcresaid employees rrEFB aeiaineo rrEE€ of anergent.. nabure anrj could noc, be postponid io. n",.t da1, in public interest.
2' rt vril-l nob be posslbie to give ccrnpensatcrr leate to the r,rorkers inl.ieu of overtimL al]ol,ance.
3- lllle aforesairl t,.rorkel:s ha,.re._not.bcen girren any renuneration for tlrett'ork done by tlrern itr the ov'ertirne- J-'-" qr'J r'Err'trretdEl(

4 . Th<-. OI\ of the afc--:;aid ,..rorkers have aj readl, been agprorrecl by thecjcrn[rcn i:crrL Au El:o:;i Ei,.
l;. T?re nornal duty l:o."u s of the afrrresaid emploirees isp.m.
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